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CPD Funding Term & Conditions v.18


	All Courses:
1. I confirm that, to the best of my knowledge, the information I have entered into the online application form on www.swastcpd.co.uk is true, complete and accurate with no omissions. 
2. I understand that any offers of a place is subject to employer approval and acceptance of the education provider’s terms & conditions.
3. I accept that if I do not fully comply with these requirements, my employer and/or the education provider reserves the right to cancel my application, and I shall have no claim against them in relation to this application. 
4. I am aware that if monies are lost because of my non-attendance (without extenuating circumstances), SWAST reserves the right to recover course fees directly from my salary.   
5. I have checked my availability on the dates the course is running (where published) & can confirm that if successful, I am available or can make myself available for all dates.
6. I agree to saving the date (where published) in my diary at the time of placing the booking & understand that it is my responsibility to contact the team in a timely manner if I haven’t received an confirmation email with all of the information I need prior to the course date.  
7. I am aware that non-attendance after enrolling may impact future CPD funding applications.
8. I am able to fully commit to this course should my application be successful.
9. If I need to cancel or withdraw, I will notify both the CPD team and the provider as soon as possible, provide a valid reason, and be prepared to offer evidence if required.
10. I am aware that if I am successful, but do not attend & have not informed anyone of my absence, a colleague will not be able to go in my place & the place will be lost.
11. My line manager may be contacted if I do not attend after enrolling.
12. My line manager may be contacted if I do not complete the course due to lack of engagement (without extenuating circumstances).
13. Retakes are not included as part of this funding application.
14. If I fail to act on instructions or enrol within stipulated deadlines, my offer for a funded place may be retracted and offered to another staff member. 


	
University Modules – additional terms & conditions:
15. I understand that if plagiarism is proven, this information will be shared with my employer. 
16. I agree to meet with University attendance requirements. 
17. I agree that the University can share my attendance, progression, and completion details with my employer.
18. I agree that if I cannot complete the module for any reason, I will apply for extenuating circumstances via the Education provider/University process and as an adult learner it is my responsibility to do so. 
19. I am aware that if I need to withdraw (pre-enrolment) a greater notice period is required (usually 9 weeks) compared with other CPD courses. This may be shortened at the Trust's discretion if the module is advertised short notice, or you are a replacement candidate.
20. All modules provided in partnership with universities and delivered by SWAST staff are bound by exactly the same rules and regulations as non-partnership modules.


	Data Protection:	

I agree that my data can be stored & used as detailed below, & that I have the right to ask for the amendment or deletion of my data. 

Your data is held in the UK. Your data will not be transferred outside the EU without your consent. Your data will only be used for the purposes of application & contacting you in regard to courses or modules you have applied for explicitly. You have the right to ask for the amendment & deletion of your data. Personal data will be deleted from the website on a regular basis. If you are a Trust member of staff your data may be transferred onto Trust databases & held in accordance with Trust polices for the purpose of recording your Education & Development & may also be used in an anonymous form to record uptake of CPD by area & staff group. 


	Acceptance of Terms & Conditions:

By applying for any funded CPD opportunity, I am confirming that I accept the above terms & conditions above for CPD courses and I will be bound by them. 

Please print or save a copy of these terms & conditions for your own reference.
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