[image: ]    [image: ]	These are our planned timetables. We will aim to stick to these as closely as possible.

	These are the questions on the self-scoring form, and some explanations around them in blue.

	Self-scoring application questions
	YES Score
	NO Score

	1. Have you had CPD funding for a module in the last 6 months?
CPD team will check this against previous successful funding allocations.
	0
	1

	2. Are you an OO/PPED/LP with a specific development need that this module would fulfil?
This development need should be recorded on a performance & well-being conversation (career conversation) or similar Trust document).
	1
	0

	3. Do you have a specific development need that has been identified by a Line Manager or EL that this module would fulfil?
This development need should be recorded in writing & evidence of this may be required. You can discuss this with managers prior to applying if you want to check if it’s appropriate or remind the manager of one previously recorded and show evidence.
	1
	0

	4. Do you have a substantive contract with SWAST? 
Staff who hold a substantive contract will be prioritised above staff who hold a bank contract only. If you have a substantive and bank contract, please select yes (score 1).
	1
	0

	I have understood and agreed to the following:
1. I have checked my availability on the dates this module is running & can confirm that if successful, I am available or can make myself available for all dates (universities usually stipulate at least 80% attendance in order to pass). In cases where dates are unavailable at time of application release, this question applies as soon as dates become available (often at the time successful applicants are notified).
2. I am able to fully commit to this module should I be successful in securing a place.
3. If I need to cancel my place due to unexpected circumstances out of my control, I will contact both the university AND SWASFT CPD team with as much advance notice as possible.
4. I am aware that if I am successful, but do not attend & have not informed anyone of my absence, a colleague will not be able to go in my place & the place will be lost.
5. I am aware that my line manager can be contacted if I do not attend after enrolling.
6. I am aware that my line manager can be contacted if I do not complete the module due to lack of engagement without extenuating circumstances.
7. I am aware that non-attendance after enrolling may impact future applications for CPD funding.
8. I am aware that retakes are not included as part of this funding application.
	Not scored, but non-adherence may impact score for future funding applications.
	N/A

	I confirm that I am aware that my scores WILL be checked AND approved by my County Business Manager & my County Commander (or delegated to my Line Manager) before being approved & returned to SWASTCPD. 
They may alter my score if they believe them to be incorrect & raise this with me. 
I am also aware they are able to apply a priority score of 20 points to 2 applicants, per module, per county at their discretion.
	YES
	N/A




Completing all personal details


SELF SCORING OWN APPLICATION (set criteria, not subjective)


Applicants  apply via website 


When advert closes: CPD Team export full list of PRE-SCORED applicants  for module & filter by County - Send to CBMs in Excel format ~1-2 weeks deadline


CPD Team instruct successful applicants to register with HEI & Enrol ~1 week deadline


CBM & OO/DDC/CC review pre-scored list & send back to CPD team
Line managers can review, approve, confer with other line managers & comment on applicants


Advert on SWASTCPD ~3 weeks deadline 


CPD Team inform all applicants if successful or not via SWASFT email 
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